CAMPAIGN FINANCE INFORMATION
All candidates for City Office should contact the County Clerk’s Office for information on reporting
requirements prior to announcing candidacy, accepting donations or spending money.

Should you have additional questions, please do not hesitate to contact the EImore County Clerk’s Office
at (208) 587-2130 ext. 1206.

]D/ \I I Campaign Finance User Guide

Secretary of State’s Office
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Create a Candidate Profile Account

Step 1. Go to: https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Click on ‘Create an Account.’ (for multiple campaigns see directions at the end
of these instructions on page 6)

Login Don't have an account?

s e e Click the button below to start creating your
E— B campaign portal account.
»~

Forgot your password? LOGIN CREATE AN ACCOUNT

Fig. 1

Step 3: Enter your first name, last name and email address, then click ‘Submit.’


https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Enter your first name, last name and email address below. An email will be sent to
wvou with instructions to complete creating your account.

The email you provide will only be used for sending communications to you. It will
not be made available for public record.

Create Your Account
FIRST MAME*

Candy
LAST MNAME®

Date

E-MAIL*

[ CandydateSO5S@gmail.com ]

SUBMIT

Fig. 2

Step 4: Close window or minimize.

An e-mail has been sent with instructions to complete creating your account.

Fig. 3

Step 5: In your email account locate the email from System@tenexsolutions.com
entitled Campaign Finance Account Pending.

Step 6: Once you locate the Campaign Finance Account Pending email, open and view
the link shown in Fig. 4.

Step 7: Click ‘Complete Creating Account’ link.

Campaign Finance Account Pending insex DO _ T

system@tenexsolutions.com via sendgrid.net Fri,Jul12,9:32AM  Y§
to Candy4.tenex ~

Dear Candy,

Your State of Idaho Campaign Finance Portal account is pending
You will need to complete the account creation process to use the online campaign finance reporting system. Use the Complste Creating Account link below to complete this process.
As part of account creation, you will be asked to provide an optional username. You can use the usemame or your email address to login to the system. The username is not required

You will be asked for your cell phone number and direct phone number. The contact information that you provide for account ereation, including the email address will only be used for account verification and communicating with you regarding your account
This information will not be made available for public record.

Please Note This link will expire after 24 hours, at which point you will have to enter your name and email again

Complete Creating_ Account

We are happy to help if you have any questions. Please contact us at elections(@idaho sos. gov

Sincerely,
Idaho Secretary of State

Elections Office


mailto:System@tenexsolutions.com

Fig. 4
Step 8: After clicking the link you will be redirected.
Step 9: Fill in the following information to ‘Create Your Account.’

First Name=

Last Name=

Email=

USERNAME=

PASSWORD=

CELL (optional)

BUSINESS PHONE (optional)
HOME PHONE (optional)

Step 10: Once the information has been filled in click ‘Create Account.’

Step 11: Once Create Account is complete you will start the Candidate campaign
profile. Click on ‘Candidate.” Clicking on candidate will expand this page. As seen in
Fig. 5.

Fill out the Campaign General Info.

Election Year=
Jurisdiction=
Office Sought=
Party=

Business Phone= your work number
Campaign Email=

Address=

Mailing Address different=

Click ‘Next.’



Select a Campaign Type

- Candidate Political Action Committes

Campaign General Info
ELECTION YEAR™
zol1e

JURISDICTIOMN*

Idaho State

OFFICE SOUGHT™>

State Representative. Position A

DISTRICT NMUMBER
LEGISLATIVE DISTRICT OF O7F

Candidate General Info
FIRST MNARKME*

Camndy

LAST MNAME®

Date

DISTRICT O7F Seat 1

PART Y™

Libertarian

MIDDLE MNAME

SUFFIX



BUSINESS PHOME* EXT
(208) 332-2832

CELL PHONE CAMPAIGN EMAIL*
S S CandydateSOS@gmail.com

HOME PHONE
S Y

Candidate Address Info
ADDRESS 1*
700 W Jefferson St

ADDRESS 2

ADDRESS 3

CITY® STATE* ZIP CODE*
Boise D > 83720

Mailing Address

My mailing address is different from my residential address: Yes @ Mo



Select a Campaign Type

- Candidate Political Action Committes

Campaign General Info
ELECTIOMN YEAR®
2019 -

JURISDICTION*

Idaho State -

OFFICE SOUGHT>

State Representative. Position A DISTRICT O7F Seat 1 -
DISTRICT MUMEBER PART Y™
LEGISLATIWVE DINISTRICT OF OF Libertarian -
Candidate General Info
FIRST MAMEY MIDDLE MNAME
Candy
LAST MNAME® SUFFIX
Date -

Fig. 5

Step 12. **Important™ whoever is assigned as treasurer must be registered to vote in
the State of Idaho and provide their residence address as listed on their voter record.

Choose ‘Assign Someone else as a Treasurer’ and fill out the following info:

Treasurer Appointment=
Treasurer Details=
Treasurer Email=

Treasurer Appointment
Assign Myself as a Treasurer - Assign Someons else as a Treasurer
Treasurer Details

TREASURER FIRST NAME® TREASURER LAST MNAME®

Trisha Shure

TREASURER ENMMAILY

trishashuresOs@gmail.corm

COMNFIRM TREASURER EMAILY

trishashuresOs@gmail.corm

Fig. 6

Step 13. You will be asked to confirm the information listed and click ‘Submit.’



Confirmm the information you entered beloww.

I¥ anmnything is incorrect, go back to that step and correct it.

wWhen everything looks good., click Subrmit.

The treasurer will be sent amn email to complete the process. Once they
complete and sign the form. you will also have to approwve and sign the
form to complete the C-1C and give the treasurer systerm access.

Confirmacion
CAMNDIDATE INFORMATION

LA E PHOME MNUMBER(S)
Candy Date (202) 222-2222 (busiNness)
E-has

CandydatesOsS@agmail.corm

PERMAMNMENT ADDRESS MAILIMNG ADDRESS
FTOO W Jeffersomn St FOO W Jeffersorn St
Boise, ID 23720 Boise, ID 22720

Ll N S

AL
hashuresOsS@mgmail.corm

am

Trisha Shure

Fig. 7
Step 14. Set up is complete. You will be brought to this page:

CAMPAIGN PORTAL nome | L

Action Required

A aunchpad Cash on Hand Debt

£ Contributions The treasurer you assigned has not yet completed the application
K Fxpondinures
$10ans

= ning

=3 Credit Card

& Pledges

B conui

A 0ath of Office Top Spending Contibutors

¢ serup

Fig. 8

The link for the Campaign Finance Portal is:
https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Multiple Accounts:

**If you will have multiple accounts, you can add these additional accounts by
clicking on ‘New Campaign’ from your existing account and the multiple
campaigns will all be housed in one account under the same email/password.**

< C @ electionssosidaho.goy/TED/CampaignPortal/HomePage aspx

DAHO

Secretary of State's Office:

CAMPAIGN POR January 2020 Report 'D HOME | ELECTIONS | USER GUIDES | NEW CAMPAIGN | LOGOUT

A Launchpad

Cash on Hand Debt


https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Create a PAC Profile Account

Step 1. Go to: https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 2: Click on ‘Create an Account.” (for multiple campaigns see directions at the end
of these instructions on page 15) Please Note: If you have a Lobbyist Account you will
use that same email and password and go straight to Login.

Login Don't have an account?
s . s Click the button below to start creating your
- campaign portal account.
&  Password
Fig. 1

Step 3: Enter your first name, last name and email address, then click ‘Submit.’

Enter your first name, last name and email address below. An email will be sent to
you with instructions to complete creating your account.

The email you provide will only be used for sending communications to you. It will
not be made available for public record.

Create Your Account
FIRST MNAME®

Candy
LAST NAME?*

Date

E-MAIL*

[ CandydateSOS@gmail.com ]

Fig. 2

Step 4: Close window or minimize.

An e-mail has been sent with instructions to complete creating your account.

Fig. 3

Step 5: In your email account locate the email from System@tenexsolutions.com
entitled Campaign Finance Account Pending.

Step 6: Once you locate the Campaign Finance Account Pending email, open and view
the link shown in Fig. 4.


https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
mailto:System@tenexsolutions.com

Step 7: Click ‘Complete Creating Account’ link.

Campaign Finance Account Pending insox DO _ T
system@tenexsolutions.com via sendgrid.net Fri,Jul12,9:32AM Y

o Candyd.tenex ~

Dear Candy,

Your State of Idaho Campaign Finance Portal account is pending
You will need to complete the account creation process to use the online campaign finance reporing system. Use the Complete Creating Account link below to complete this process
As part of account creation, you will be asked to provide an optional username. You can use the usemame or your email address to login to the system. The username is not required

You will be asked for your cell phene number and direct phene number. The contact information that you provide for account ereation, including the email address will only be used for account verification and communicating with you regarding your account
This information wil not be made available for public record.

Please Note: This link will expire after 24 hours, at which point you will have to enter your name and email again /

Complete Creating Account

We are happy to help if you have any questions. Please contact us at elections(@idaho sos. gov

Sincerely,
Idaho Secratary of State

Fig. 4
Step 8: After clicking the link you will be redirected.
Step 9: Fill in the following information to ‘Create Your Account.’

First Name=

Last Name=

Email=

USERNAME=

PASSWORD=

CELL (optional)

BUSINESS PHONE (optional)
HOME PHONE (optional)

Step 10: Once the information has been filled in click ‘Create Account.’

Step 11: Once Create Account is complete you will start the Candidate campaign
profile. Click on ‘Political Action Committee.” The page will expand. Fill in the
Chairperson’s General Information.



Fig. 5

Step 12:

Select a Campaign Type

Candidate ® : Political Action Committee

PAC General Info

PAC TAIET

i

Party Measure

Chairperson General Info
FIRST NAME*

Peyton

LAST NAME* SUFFIX

Packard

BUSINESS PHOME™® EXT

MIDDLE NAME

CAMPAIGMN EMAIL*

peyton2.ienex@yahoo.com

Other

Fill out the Chairperson’s Address Information then click ‘Next.’

Chairperson Address Info
ADDRESS 1%

75 West Edgefield Drive

ADDRESS 2

ADDRESS 3

Mailing Address

My mailing address is different from my residential address:

ZIP CODE*
283704

Fig. 6

Step 13:

Click on the appropriate choice to Assign Treasurer.

10



11

Choose to either assign yourself as a treasurer, or assign someone else and
let them confirm via email.

Treasurer Appointment

Assign Myself as 3 Treasurer Assign Someone else as a Treasurer

Fig. 7

Step 14: Fill in the Treasurer information then click ‘Next.’

Choose to either assign yourself as a treasurer, or assign someone else and
let them confirm via email.

Treasurer Appointment

® Assign Myself as a Treasurer Assign Someones else as a Treasurer

Treasurer's Name and Address

FIRST MAME MIDDLE NAME
Peyton

LAST NAME SUFFIX
Packard

RESIDENCE LINE 1
75 West Edgefield Drive

RESIDEMNCE LINE 2

RESIDEMCE CITY RESIDENCE STATE ZIPCODE
Boise 1D 83704

RESIDENCE COUNTRY
USA

Fig. 8

Step 15: Confirm the information is correct and click ‘Submit.’
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¢ Confirm the information you entered below.
¢ |f anything is incorrect, go back to that step and correct it.
* When everything looks good, click Submit.

Confirmation

CHAIRPERSON INFORMATION
NAME

Peyton Packard

E-MAIL
peyton2.tenex@yahoo.com

PERMANENT ADDRESS
75 West Edgefield Drive
Boise, ID 83704

TREASURER INFORMATION

NAME
Peyton Packard

E-MAIL
peyton2.tenex@yahoo.com
PERMANENT ADDRESS

75 West Edgefield Drive
Boise, ID 83704

Final Review

PHONE NUMBER(S)
(208) 045-7454 (business)

MAILING ADDRESS
75 West Edgefield Drive
Boise, ID 83704

PHONE NUMBER(S)
(208) 045-7454 (business)

MAILING ADDRESS
75 West Edgefield Drive
Boise, ID 83704

Carefully review the C-1C form below before signing and submitting to the

state

< PREVIOUS

SUBMIT

Fig. 9

Step 16: Click on the PDF icon embeded in the screen that comes next to view and
verify the info on the C-1C.
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C-1C
Rev. 171

STATE OF IDAHO
OFFICE OF THE SECRETARY OF STATE
LAWERENCE DENNEY
APPOINTMENT AND CERTIFICATION OF POLITICAL TREASURER
FOR COMMITTEES

{Please Print or Type)

Purswant to Section 67-6603 (¢l ), Idabo Code. Mo Contribution shall be received or expenditure made by or on behalf of a candidate or

politcal commitiee until he or she appoints a political wreasurer and certifies the name and sddress of the treasurer o the Secretary
of State.

Mame of »

Comimittee: Idaho Forestry Coalition

Mame of Commuiliee Party
Chairman: Peyton Packard Affiliation:
Home Work Cell
Phone: Phone: 208) 045-7454 Phone:
Committes 75 West Edgefield Drive

Mailing Address:  Boise, ID 83704

Chairman

E il o peyton.tenex@yahoo.com

L. Peyton Packard
Kame of Committee Chaimman

registered elector of the state of Idaho as the political treasurer for the above named candidate or commitiee:
CERTIFICATION AND APPOINTMENT

. do hereby certify and appoint the following individual who 15 a

Party: [] other [ ] Measure:

Mame of

Political Treasurer; ' oYton Packard

Llumc. ;:::ﬂ (208) 045-7454 CF]:I] . {208) D45-7454
Treasurer 75 West Edgefield Drive

Maling Address: Boisze, ID 83704

Treasurer 75 West Edgefield Drive

Residence Address:  Boise, ID 83704

Ef_:;:‘:m o peytonl.tenexi@yahoo.com

Fegfon Fackarst
Signature of Chammman

1. Peyton Packard

. do hereby accept the appointment as political treasurer for the above
Mame af Political Treasurer

named candwdate. Peg A
Signature of Poltical Treasurer

RETUREN THIS FORM TO:
Lawerence Denney Secretary of State Elections Division
PO Box 83720 Boise, 10 83720-0080
(208) 334-2852 Fax: (20R) 334-2282

-11-

Fig. 10

Step 17: Electronically sign and click ‘Submit.’
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Final Review

Carefully review the C-1C form below before signing and submitting to the
state.

E
Signature

|, Peyton Packard, do hereby accept the appointment as political treasurer
for the above named committee.

SIGNATURE OF POLITICAL TREASURER*

Peyton Packard

Peyiton Packard

|, Peyton Packard, do hereby certify and appoint the following individual
who is a registered elector of the state of Idaho as the political treasurer for
the above named committee.

SIGNATURE OF CHAIRPERSON

Peyton Packard

Peyton Packard
< PREVIOUS e ||

Step 18: You will get a green bar confirming the registration is complete.

Fig. 11

Registration has been completed! You will be sent an email granting you
access to the portal once the Office of Elections approves your application.

Fig. 12
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Step 19: The Idaho Secretary of State office will need to verify both the Candidate and
the Treasurer are registered voters in Idaho and then approve their submission. This
process will normally be done once daily on scheduled days of business.

Once approved the Candidate will receive the following email:

Campaign Finance Treasurer Approved nbox x

system@mtenexsolutions.com via sendgrid._net
to CandydateS0S -

Drear Candy.

The information for your appointed treasurers has been revieweaed and accepted.
You can now complete treasurer appointment and add the designated treasurer to your campaign.

Log bback in to the State of Idaho Campaign Finance Reporting system to complete the process.
Fig. 13

Step 20: The Candidate will then need to go back into the system and approve you as
their Treasurer.

Step 21: Go to:https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

Step 22: From the Launchpad click on the Campaign Desk tile.

Step 23: You will see a message that states ‘Click here to approve them.’

Campaign Stats Election Year: 2019 -

You have treasurers awaiting voter registration approval] Click here to approve them.

Include Completed

Urgent Notes

Fig. 14

Step 24: In Committee information you will see an option for ‘Self Assigned.’

Committee Information

Denied Pending Approval Approved & Self Assigned

@ [ ITEMS PER PAGE ~



https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
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Fig. 15

Step 25: Once Self Assigned is clicked you will see a list of Self Assigned candidates to
approve.

Name Name of Campaign Self Assigned Approved Voter ID Address City State Zip Application Date

.

Paytan Packard \(dnam‘:restry Yes Pending ;RWQ“ Bgefeld g D 83704 07/29/2019
;

Peyton Packard ?;;;Z:’“W Yes Pending ;ﬂxe“ Bgefeld g D 83704 08/26/2019

Fig. 16
Step 26: Click on the Treasures name you would like to approve.

Step 27: The appointed Treasurer will then receive the following email:

Campaign Finance Treasurer Approved By Candidate inbox =

system@tenexsolutions.com via sendgrid_net
to trishashureS0S -

Dear Trisha,

You treasurer appointment is now complete. You can now log in to the the State of Idaho Campaign Finance Reporting system to file reports.

Fig. 17

Step 28: The process is now complete and you can proceed to the Campaign Finance
portal at:
https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

**If you are a candidate/chairperson for multiple accounts you will add the
additional accounts by clicking on ‘New Campaign’ from the account you have
just created and the multiple campaigns will all be housed in one account.**

< C @ elect idaho.gov/TED/C: r mePage.aspx

IDAHO

ecretary of State's Office:

HOME | ELECTIONS | USER GUIDES | NEW CAMPAIGN | LOGOUT ||

CAMPAIGN PORTAL | January 2020 Report 'O
A Cash on Hand Debt

8 Frnbeihdinne

Create a Treasurer Profile Account

**Treasurers must be registered to vote in the State of Idaho and provide their
residence address as listed on their voter record.**

Step 1: The Candidate must first create their account and list you as the
Treasurer. In doing so you will be sent an email from System@tenexsolutions.com
entitled Campaign Finance Account Pending.


https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx
mailto:System@tenexsolutions.com
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Step 2: Once you locate the Campaign Finance Account Pending email, open and view
the link shown:

**Helpful tip: When a candidate and a treasurer share a computer the candidate must
logout before the treasurer creates their account, otherwise the treasurer will be brought
to the candidates financial screen rather than their account creation screen.

Campaign Finance Account Pending ineex x

system@tenexsolutions.com yia sendoridnet Fri,Jul12,932AM ¥ &
10 Candyd.tenex ~

Dear Candy,

Your State of Idaho Campaign Finance Portal account is pending.
You will need to complete the account creation process to use the online campaign finance reporting system. Use the Complste Creating Account link below to complete this process
As part of account creation, you will be asked to provide an optional username. You can use the usemame or your email address to login to the system. The username is not required

You will be asked for your cell phone number and direct phone number. The contact information that you provide for account ereation, including the email address will only be used for account verification and communicating with you regarding your account
This information will not be made available for public record.

Please Note: This link will expire after 24 hours, at which point you will have to enter your name and email again /

Complete Creating Account

We are happy to help if you have any questions. Please contact us at elections@idaho sos. gov.

Sincerely
Idaho Secretary of State

Elections Office
Fig. 1

Step 3: Click ‘Complete Creating Account’ link. (for multiple campaigns see instructions
in the middle of page 19)

Step 4: Fill in the information to Create Your Account.

First Name=

Last Name=

Email=

Username=

Password=

CELL (optional)

BUSINESS PHONE (optional)
HOME PHONE (optional)

Step 5: Click ‘Next.’
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Step 6: Add the address then click ‘Next.’

Enter your name and address below. If yvou have a separate mailing
address, please select the "Yes” option and provide that address as well.
Otherwise, select "NMo".

Treasurer's MName

FIRST MAMEY MIDDLE NAME
Trisha
LAST MNAME® SUFFIX
Shure -

Treasurer's Address
RESIDEMNCE LINE 1% RESIDEMNCE LINE 2

TOO W Jeffersomn St

RESIDEMNCE CITY™* RESIDEMNCE STATE®
Boise [ ] ~
RESIDENCE ZIPCODE> RESIDEMNCE COUMNTRY™
83720 sa,
I rY Mailing address is different from my residential address: wes - Mo

-~ erevious --- (o

Fig. 2

Step 7: Click on the PDF icon embeded in the screen that comes next to view and verify
the info on the C-1C.

Step 8: Electronically sign and click ‘Submit.’

You rmay rewviews your C-1C form by dowvwnloading the PDFE linked below. Enter
wour marme in the field beloww and press submit to accept appoinment as
Treasureaer.

Fimnal Rewiewwr

Carefully rewviewvw the C-1C form belowvw before signmning amnd submMmitting to the
state.

BS
Signature

I, Tricia Shure, do hereby accept the appointument as political treasurer for
the abowve mnamed candidate or committee.

SIGMNATURE OF POLITICAL TREASIJIRERY

Tricia Shure

TEcccer S e

~ rrevious ---
Fig. 3

Step 9: You will get a green bar confirming the registration is complete.
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Registration has been completed! You will be sent an email granting you
access to the portal once the Office of Elections approves your application.

Fig. 4

Step 10. The Idaho Secretary of State office will need to verify both the Candidate and
the Treasurer are registered voters in Idaho and then approve their submission. This
process will normally be done once daily on scheduled days of business.

Once approved the Candidate will receive the following email:

Campaign Finance Treasurer Approved inbex x

system@tenexsolutions.com via sendgrid net

to CandydateS0S -

Dear Candy.

The information for your appointed treasurers has been reviewed and accepted.
You can noww complete treasurer appointment and add the designated treasurer to your campaign.

Log back in to the State of Idaho Campaign Finance Reporting system to complete the process.

Fig. 5

Step 11. The Candidate will then need to go back into the system and approve you as
their Treasurer..

The appointed Treasurer will then receive the following email:

Campaign Finance Treasurer Approved By Candidate inbox =

system@tenexsolutions.com via sendgrid.net

to trishashureS0S ~

Dear Trisha,

You treasurer appointment is now complete. You can now log in to the the State of Idaho Campaign Finance Reporting system to file reports.

The process is now complete and you can proceed to the Campaign Finance portal at:
https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx



https://elections.sos.idaho.gov/TED/CampaignPortal/Landing.aspx

**If you are a treasurer for multiple campaigns, each subsequent email you
receive to create your treasurer account will only require you to sign the C1 and
the multiple accounts will all be housed together in this one account.**

20
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